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Course Tune-Up Challenge 6: Accessibility 

Congratulations! Well done reaching the end of the 6-week course tune up! 

Try to complete one plus one task (small time commitment) and/or one high impact task (more significant time commitment) each week 

Tasks  What you will do  Why you are doing it How to do it 

Plus 1 

Option 1 

Add alternative text for 
images 

Images need alternative text for individuals who have visual impairments, 
including color-blindness. students who cannot view an image, need the 
information conveyed explained in real text in some way that is 
accessible using assistive technology. That readable text can be in the 
form of: 

• An alt text description that is part of the HTML code, but is not 
viewable on the screen 

• A descriptive caption for the image that can be read by sighted 
people and read by screen readers 

• A description of the educational content conveyed by the image in 
the surrounding paragraph text. 

If you are tempted to label the image as decorative and not put in alt 
text, consider why you are including the decorative element.  Such 
elements can add to students’ cognitive load as they try to determine the 
relevance of the image.  

Use alt text to describe the content and purpose of an image. WebAIM 
provides detailed examples of alt text. When you insert an image to a 
discussion or page in Brightspace, you are prompted to enter alt text.  To 
check whether existing images have alt text. 

Different images will require different approaches.  For example: 

If the image provides a visual illustration of a process, diagram, or model 
that supplements an existing text explanation, then something as simple as 
“illustration of the [process]” or “screenshot of . . .” may be sufficient.  

If the image is of a table, convert it to an actual table; otherwise, you will 
need to write out all the information in a long description. See High Impact 
Option 1 below. 

Alt-text should be limited to about 100 characters. 

 

Plus 1 

Option 2 

Create sufficient colour 
contrast between 
text/images and background. 

When text contrasts poorly with its background, reading is more difficult, 
especially for people with low vision. 

Color-contrast-checking tools can compare two colors and report on the 
contrast ratio between them. Use the WebAIM Color Contrast Checker to 
test whether contrast is sufficient and to adjust the contrast ratio if needed.  

Plus 1  

Option 3 

Use heading styles and a 
logical heading structure. 

Headings are critical when creating accessible content. They allow screen 
reader users to navigate content by jumping from heading to heading. 

 

All pages should at least have a <h1> level heading giving the title of the 
page. Use headings hierarchically with the <h1> representing the most 
important idea on the page, and sub-sections organized with <h2> level 
headings. Those sub-sections can themselves be divided with <h3> level 
headings, and so on. 
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Do not skip heading levels (for example, do not skip from <h2> to <h5>). 
You can skip headings in the other direction if the outline of the page calls 
for it (for example, from <h5> to <h2>). 

To ensure that screen readers can convey the hierarchy, do not select 
heading levels based on their appearance. Select the appropriate heading 
rank in your hierarchy. 

Also, do not use bold instead of a heading. One of the most common 
accessibility mistakes is making text bold when a heading is needed. 
Though the text may look like a heading, the underlying code is not set 
correctly, and screen reader users will not benefit. 

High 
Impact 

Option 1 

Use tables for tabular data 
only. 

Accessible tables are simple, rather than complex, have an identified 
header row, and include a table summary, either as a caption or as alt 
text. 

In the same way that your content hierarchy needs headings and 
structure, tables need a properly defined structure to be accessible.  

Screen readers move left-to-right, top-to-bottom, one cell at a time, and 
because a screen reader does not repeat a cell, merging or splitting cells 
can affect the reading order of a table.  

Keep tables as simple in structure as possible. The more complex the 
design of a data table, the less accessible it will be for some students 
using screen-reading technology to access course materials. 

Add row and column headers to define the different sections of data. 
Screen readers read tables horizontally—cell by cell, row by row—and row 
and column headers help give context to the data in each cell for students 
who are blind, have low vision, or have a cognitive disability. 

 

A simple table includes: 

• A table title or caption 

• Maximum of one row of column headers and/or maximum of one 
column of row headers, with the appropriate scope assigned 

• Adequate cell padding 

• Avoid using merged or split cells 

High 
Impact  

Option 2 

Ensure graphs and charts are 
accessible to learners with 
low colour contrast. 

For people with red-green colour blindness, it is important to avoid both 
red and green chart elements (lines, bars or segments).  

Use shades of the same color (instead of solid colors) to differentiate 
chart elements  

Use patterns or textures to visually distinguish between coloured lines or 
pie pieces in a chart. 

For more detailed instructions on creating accessible charts, see Penn 
State’s Charts and Accessibility webpage  
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High 
Impact 

Option 3 

Format accessible Word 
docs and PDFs. 

Accessible documents ensure that all learners can follow and understand 
the information presented. They make your text or presentation clear, 
readable, and engaging. This helps everyone, not just those who are 
disabled or who use assistive technology such as screen readers. Making 
your course outlines, handouts, assignments, PowerPoint presentations, 
and other documents accessible from the outset reduces the need to 
translate them into accessible formats. 

When creating content, follow a few basic steps to ensure your content is 
accessible. The core steps needed for accessibility are the same regardless 
of whether your document is in HTML, Microsoft Word, Adobe PDF, or 
another document format: 

• Use headings 

• Use lists 

• Use meaningful hyperlinks 

• Add alternate text to images 

• Identify document language 

• Use tables wisely 

Understanding Document Accessibility 

 

Start by creating an accessible Word document  

 

See Adobe’s instructions for creating accessible PDFs  

 

https://pressbooks.library.ryerson.ca/docs/
https://support.microsoft.com/en-us/topic/make-your-word-documents-accessible-to-people-with-disabilities-d9bf3683-87ac-47ea-b91a-78dcacb3c66d
https://helpx.adobe.com/ca/acrobat/using/create-verify-pdf-accessibility.html

