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Brightspace Quizzes and 
Surveys  
 

Quizzes 
 
Finding Your Quizzes 
 
You can reach Quizzes and Surveys through your Course Content… 

 
 
…or via the Navbar, by clicking on the appropriate tool under Assessments.  

  
 
If your instructor has enabled this widget, unattempted quizzes will appear as notifications in 
the Updates widget on your Course Home page.  
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Completing A Quiz 
 
When you enter a quiz, there will be a set of instructions. Make sure to read these before 
you start your quiz, at least the first time. 
 
The quiz details will give you information like the dates the quiz will be available, the amount 
of time you’ll be given to complete the quiz, and how many attempts you'll be allowed to 
make. 
 

 

 
 
  



Educational Technology | 3 | 2021-08-31 

Keep in mind that once you've entered a quiz with a time limit, the timer does not stop 
counting down, even if you log out and log back in; so make sure you have a reliable 
Internet connection. If you get disconnected during a quiz, you can log back in to 
Brightspace and continue, as long as the time hasn’t run out. If you have trouble logging 
back in while a quiz is in progress, contact your instructor. 
 
When you're ready to begin, click Start Quiz. 
 
A confirmation will appear. If you're ready, click OK.  
 
Quizzes might have a number of different question types, like: 

• multiple choice 
• short answer 
• true or false 
• matching 
• long answer 

 
Question answers are auto-saved as you complete them, except for Written Answer 
questions which have the formatting bar enabled. To save Written Answer questions as you 
type, click anywhere outside of the text entry box. 
 
Other question types, and Written Answer questions without the formatting bar, will auto-
save approximately every 30 seconds. 
 
Recording Audio in Quiz Questions  
In both Assignment feedback, and in certain types of Quiz question, you have probably 
seen the Record Audio button. Previously, clicking this button launched a recorder window 
that then requested your permission to run Flash in your browser. As most browsers have 
stopped supporting Flash, the new version uses a technology called HTML5, 
which captures audio directly in the browser without the need for additional plugins. Now, to 
record audio, just click the Record Audio button.  
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The tool will request your permission to use the microphone. Grant this permission, then 
create your recording. You may also wish to click the “remember this decision” checkbox.  
 

  
Click New Recording to start your recording. Click Stop Recording to stop when finished. 
Then click Add to proceed.  
 
In the next screen, under Title, enter something descriptive, like your name, or something 
describing the question you're answering. If you don’t enter anything under Title, the file 
name will be a random alphanumeric string.  
 
Click Add again to attach the recording. It will appear as an HTML file in the same area as 
other file attachments.  
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Submitting A Quiz 
 
When you're finished, click "Submit." You will see a confirmation screen asking if you're 
certain you're done; if you are, click Submit. 
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Viewing Your Submissions and Seeing Your Grades 
Depending on your instructor's settings, part or all of the quiz might be graded and available 
to you immediately. Otherwise, once it's been graded, you'll be able to find it in the list of 
quizzes, under Submissions. 

 
  
Click on Submissions, and on the next page, click on the attempt. 
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Surveys 
 
Surveys work in much the same way as Quizzes. You might access them via the course 
content browser, or from the Surveys tool under Assessments. 
 
To start the survey just click on the survey name, answer the questions and click save. 
Then Submit. 
 
Like in a quiz, a window will appear asking if you're sure you want to submit your survey. If 
you are sure, click Yes. 
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